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aWAris avtonomiuri respublikis mTavrobis saqveuwyebo dawesebuleba

saarqivo sammarTvelosa da teritoriuli organoebis

Sinaganawesis damtkicebis Sesaxeb

“sajaro samsaxuris Sesaxeb” saqarTvelos kanonis 72-e da 73-e
muxlebis, aWaris avtonomiuri respublikis mTavrobis 2010 wlis 17 ivnisis

#22 dadgenilebiT damtkicebuli saarqivo sammarTvelos debulebis me-5
muxlis me-2 punqtis “d” qvepunqtis Sesabamisad

v b r Z a n e b:

1. damtkicdes aWAris avtonomiuri respublikis mTavrobis saqveuwyebo
dawesebuleba saarqivo sammarTvelosa da teritoriuli organoebis

Sinaganawesi danarTis Sesabamisad.

2. saqarTvelos zogadi administraciuli kodeqsiis 61-e muxlis
safuZvelze Zaladakargulad gamocxaddes aWAris avtonomiuri respublikis
mTavrobis saqveuwyebo dawesebuleba saarqivo sammarTvelosa da misi

teritoriuli organoebis Sinaganawesis damtkicebis Taobaze saarqivo
sammarTvelos ufrosis 2010 wlis 10 Tebervlis #23 brZaneba.

3. saarqivo sammarTvelos centraluri aparats kancelarias daevalos
Sesabamis pirebisadmi aRniSnuli brZanebiT damtkicebuli Sinaganawesis

gacnoba (l.xitiri).

4. es brZaneba ZalaSi Sedis xelmowerisTanave.

danarTi: 05 furcelze



sammarTvelos ufrosi guram salaZe

danarTi

,,damtkicebulia,,

aWaris avtonomiuri respublikis mTavrobis
saqveuwyebo dawesebuleba - saarqivo sammarTvelos

ufrosis 2014 wlis 20 Tebervlis # 13 brZanebiT

aWaris avtonomiuri respublikis mTavrobis saqveuwyebo

dawesebuleba-saarqivo sammarTvelosa da teritoriuli organoebis
S i n a g a n a w e s i

muxli 1.  zogadi debulebani

1. aWaris avtonomiuri respublikis mTavrobis saqveuwyebo dawesebuleba -

saarqivo sammarTvelosa da teritoriuli organoebis Sinaganawesi SemuSavebulia

kanonmdeblobis Sesabamisad da vrceldeba saarqivo sammarTvelos sistemaSi

momuSave yvela sajaro mosamsaxureze.

2. Sinaganawesis mizania:

a) saarqivo sammarTvelos da teritoriuli organoebis sajaro mosamsaxureTa

mier Tanamdebobrivi uflebamovaleobis ganxorcielbis xelSewyoba;

b) sajaro mosamsaxureTa mier SromiTi  disciplinis dacvis uzrunvelyofa;

g) sajaro mosamsaxureTa Sromisadmi keTilsindisieri damokidebulebis

damkvidreba;

d) xelmZRvanelobasa da sajaro mosamsaxureTa Soris samsaxurebrivi

urTierTobebis mowesrigeba;

e) samuSao drois regulireba da racionaluri gamoyeneba;

v) sajaro mosamsaxureTa ekonomikuri, socialuri da samarTlebrivi dacvis

xelSewyoba;

3. SinaganawesiT ganisazRvreba:

a) samuSao drois dasawyisi da dasasruli, Sesvenebis dro, dasvenebis da

uqme dReebi;

b) Sromis anazRaurebis (xelfasis) da samivlinebo Tanxebis gacemis dro da

adgili;

g) samsaxurebriv sakiTxebze saarqivo sammarTvelos ufrosis brZanebaTa

mosamsaxureebamde dayvanis wesi;

d) samsaxurSi aryofnis Setyobinebis wesi;

e) Svebulebis gamoyenebis wesi;



v) mosamsaxuris mivlinebis wesi;

z) Sromis pirobebis dacvisa da xanZarsawinaaRmdego usafrTxoebis zogadi

instruqcia;

T) saarqivo sammarTvelos da mis teritoriul organoebis SenobebSi

moqalaqeTa daSvebis wesi;

i) waxalisebisa da pasuxismgeblobis saxe da gamoyenebis wesi;

k) mosamsaxuris uflebebi;

l) mosamsaxuris movaleobani;

m) Sinaganawesis gacnobis wesi, pasuxismgebloba Sinaganawesis darRvevisaTvis.

muxli 2.  samuSao drois dasawyisi da dasasruli, Sesvenebis dro, dasvenebis da

uqme dReebi

1. saarqivo sammarTvelos da teritoriuli organoebis mosamsaxuris samuSao

dro gansazRvrulia 5 dRiani samuSao kviriT. sajaro mosamsaxures kviraSi

eZleva ori dasvenebis dRe: SabaTi da kvira, agreTve saqarTvelos Sromis

kanonmdeblobiT dadgenili uqme dReebi.

2. samuSao dro gansazRvrulia dilis 9 saaTidan 18 saaTamde. samuSao

dRis  ganmavlobaSi  mosamsaxurisaTvis gansazRvrulia Sesvenebis dro 13.00sT-

dan 14.00sT-mde.

3 sajaro mosamsaxure valdebulia droulad gamocxaddes da samuSao

saaTebSi imyofebodes samsaxurSi.

4. mosamsaxuris samsaxurSi gamocxdeba (diliT) da samuSao adgilis

datoveba (saRamos) fiqsirdeba specialur JunalSi xelmoweriT.

5. saarqivo sammarTvelos da teritoriuli organoebis administraciuli

Senobis da sacavebis gaxsna-daluqvaze pasuxismgebeli pirebi ganisazRvreba

specialuri brZanebiT.

6. saarqivo sammarTvelosa da sammarTvelos teritoriul organoebSi

moqalaqeebi miiRebian 09:00-dan 18:00-mde

muxli 3. Sromis anazRaurebis (xelfasis) da samivlinebo Tanxebis gacemis dro

da adgili

1 sajaro mosamsaxures ufleba aqvs samsaxurSi miRebis dRidan

gaTavisuflebamde miiRos SromiTi gasamrjelo (xelfasi)

2 sajaro mosamsaxureze Tanamdebobrivi sargo gaicema TveSi erTxel (yoveli

Tvis mesame dekadaSi) sabanko dawesebulebaTa meSveobiT, plastikur baraTze

daricxvis gziT.

3. mosamsaxuris samivlinebo Tanxebis gacemis wesi ganisazRvreba saqarTvelos

kanonmdeblobiT.

muxli 4. samsaxurebriv sakiTxebze saarqivo sammarTvelos ufrosis brZanebaTa

mosamsaxureebamde dayvanis wesi



1. samsaxurebriv sakiTxebze brZanebis gacemis ufleba aqvs saarqivo

sammarTvelos ufross.

2. samsaxurebriv sakiTxebze gamocemuli brZaneba SeiZleba iyos zogadi

(vrceldebodes saarqivo sammarTvelosa da sammarTvelos teritoriuli

organoebis sajaro mosamsaxureebze) da inividualuri.

3. samsaxurebriv sakiTxze sammarTvelos ufrosis mier gamocemul

administraciul-samarTlebriv aqts oficialurad ecnoba mosamsasxure, romelsac

exeba igi da afiqsirebs JurnalSi xelmoweriT.

4. zogadi brZaneba gamoicema werilobiTi formiT da eqvemdebareba saarqivo

sammarTveloSi specialurad gamoyofil TvalsaCino adgilas ganTavsebas.

muxli 5. samsaxurSi aryofnis Setyobinebis wesi

1. saarqivo sammarTvelos da teritoriuli organoebSi dasaqmebul sajaro

mosamsaxuris mier Sromis disciplinis dacvis uzrunvelyofis mizniT, yvela

sajaro mosamsaxure valdebulia:

a. winaswari cnobili mizeziT samsaxurSi gamoucxadeblobis SemTxvevaSi

mosamsaxure valdebulia, winaswar warmoadginos werilobiTi gancxadeba

sammarTvelos ufrosis saxelze samsaxurSi aryofnis savaraudo periodisa da

saTanado mizezis miTiTebiT. winaaRmdeg SemTxvevaSi mTeli dRe CaeTvleba

gacdenaSi da daeqviTeba xelfasi.

b. winaswari ucnobi mizeziT samsaxurSi gamoucxadeblobis an dagvianebis

SemTxvevaSi, sajaro mosamsaxure valdebulia samsaxurSi gamocxadebamde

acnobos, sammarTvelos ufross an/da uSualo ufross gamoucxadeblobis mizezi

da savaraudo periodi. samsaxurSi gamocxadebis Semdeg ki sajaro mosamsaxurem,

moTxovnisTanave unda waradginos moxsenebiTi baraTi samsaxurSi

gamoucxadeblobis Taobaze. samsasxurSi gamoucxadeblobis Sesaxeb mosamsaxuris

mier uSualo ufrosis gafrTxilebis  SemTxvevaSi sammarTvelos ufrosis

informireba mosamsaxuris gamoucxadeblobis Sesaxeb ekisreba uSualo ufross.

g. mosamsaxuris mier samsaxuris arasapatio mizeziT gacdenis an dagvianebis

SemTxvevaSi mis mimarT gamoiyeneba disciplinuri pasuxismgeblobis zoma moqmedi

kanonmdeblobis Sesabamisad.

muxli 6. Svebulebis gamoyenebis wesi

1 sajaro mosamsaxures eZleva ufleba isargeblos kuTvnili, anazRaurebadi

SvebulebiT  “sajaro samsaxuris Sesaxeb” saqarTvelos kanoniT dadgenili

xangrZlivobiT.

2. uwyveti samuSao procesis SesanarCuneblad saarqivo sammarTvelosa da

sammarTvelos teritoriuli organoebis sajaro mosamsaxureebTan winaswari

SeTanxmebiT, yoveli wlis ianvarSi adgenen Svebulebis grfiks, romelsac

brZanebiT amtkicebs saarqivo sammarTvelos ufrosi. gansakuTrebul SemTxvevaSi

saarqivo sammarTvelos ufrosTan SeTanxmebiT SesaZlebelia SvebulebaSi gasvlis

Sesaxeb grafikSi Setanili iqnes cvlileba.



3. sajaro mosamsaxure valdebulia werilobiTi gancxadeba Svebulebis

moTxovnis Sesaxeb waradginos saarqivo sammarTvelos ufrosis saxelze

saSvebulebo periodis dawyebamde.

4. samuSao interesebidan gamomdinare saarqivo sammarTvelos ufrosi

uflebamosilia uari Tqvas Svebulebis gacemaze, Tu mocemul periodSi

samsaxurebrivi aucilebdlobidan gamomdinare, mizanSewonili ar aris

mosamsaxuris mier SvebulebiT sargebloba.

5. samsaxurebrivi aucileblobidan gamomdinare, dasaSvebia mosamsaxuris

Svebulebidan gamoZaxeba sammarTvelos ufrosis brZanebis safuZvelze.

muxli 7. mosamsaxuris mivlinebis wesi

1. mosamsaxuris mivlineba formdeba brZanebiT romlis safuZvelia moxsenebiTi

baraTi.

2. moxsenebiT baraTSi mivlinebis Sesaxeb miTiTebuli unda iqnes informacia

mivlinebaSi gasamgzavrebeli piris (pirebis) mivlinebis miznis, mivlinebis

dawyebisa da dasrulebis TariRis, mivlinebis adgilis (adgilebis) mivlinebasTan

dakavSirebuli RonisZiebebis Sesaxeb.

3. mosamsaxures aqvs misTvis samsaxurebrivi mivlinebis xarjebis anazRaurebis

ufleba saqarTvelos kanonmdeblobiT dadgenili wesiT da odenobiT.

4. samsaxurebrivi mivlinebis periodSi mosamsaxures unarCundeba moxelis an

damxmare mosamsaxuris dakavebuli Tanamdeboba da Sesabamisi SromiTi gasamrjelo.

5. sajaro mosamsaxure valdebulia saarqivo sammarTvelos ufross acnobos

mivlinebis vadebis an sxva garemoebebis cvlilebis Sesaxeb, aseTis arsebobis

SemTxvevaSi.

6. am muxlis me-5 punqtis safuZvelze iuridiuli da sakadro saqmeTa

ganyofileba sammarTvelos centraluri aparatTan erTad amzadebs Sesabamisi

cvlilebebis proeqts mivlinebis Taobaze gamocemul brZanebaSi.

7. mivlinebidan dabrunebis Semdeg, ara ugvianes 2 samuSao dRis vadaSi

mosamsaxure valdebulia moamzados moxsenebiTi baraTi saarqivo sammarTvelos

ufrosis saxelze, sadac aRwers mivlinebis periodSi Sesrulebul samuSaos.

muxli 8. Sromis pirobebis dacvisa da xanZarsawinaaRmdego usafrTxoebis zogadi

instruqcia

1. arqivis xelmZRvaneloba valdebulia uzrunvelyos sajaro mosamsaxureebis

SromiTi saqmianobisaTvis usafrTxo da jansaRi pirobebis Seqmna.

2. mosamsaxure valdebulia daicvas Sromisa da xanZarsawinaaRmdego

usafrTxoebis moTxovnebi, romlebic gaTvaliswinebulia saqarTvelos

kanonmdeblobiT. gaufrTxildnen da mouaron dawesebulebis qonebas.

3. akrZalulia saarqivo sammarTvelos SenobaSi Tambaqos moweva, ”Tambaqos

kontrolis Sesaxeb” saqarTvelos kanonis me-10 muxlis Tanaxmad. Tambaqos

mosawevad administraciis mier gamoyofilia specialuri adgili.

4. arqivis sacavebSi daculi unda iqnes sisufTave, Seiqmnas pirobebi,

romlebic gamoricxaven obis, mwerebis, mRrnelebis, mtvris gaCenas. am mizniT



yoveli Tvis bolo paraskevs fondis mcveelbma uzrunvelyon sanitaruli dRis

mowyoba, sammarTvelos ufrosis brZanbiT damtkicebuli grafikis Sesabamisad.

muxli 9. saarqivo sammarTvelos da mis teritoriul organoebis SenobebSi

moqalaqeTa daSvebis wesi

1. saarqivo samarTvelos administraciuli Senoba da adgilobrivi arqivebis

Senobebi, rogorc wesi, imyofeba specialuri dacvis qveS. saarqivo sammarTvelos

Senobis daluqvis ufleba aqvT saarqivo sammarTvelos ufross da specialuri

brZanebiT gamoyofil sxva pasuxismgebel pirebs. teritoriuli organos Senobis

daluqvis ufleba aqvT teritoriuli organos xelmZRvanelebs.

2. saarqivo sammarTvelos dokumentebze muSaobis msurvel mklevarebze,

student-praqtikantebze saarqivo sammarTvelos ufrosis brZanebis safuZvelze

gaicema droebiTi saSvi Sesabamisi vadis miTiTebiT.

3. saarqivo sammarTvelos da teritoriuli organoebis administraciuli

Senobis arasamuSao dReebSi aucilebeli saWiroebis gamo gaxsna dasaSvebia

saarqivo sammarTvelos ufrosTan SeTanxmebiT, saTanado aqtis gaformebiT.

muxli 10. waxalisebisa da pasuxismgeblobis saxe da gamoyenebis wesi

1. mosamsaxuris mier samsaxurebriv movaleobaTa sanimuSo SesrulebisaTvis,

xangrZlivi da keTilsindisieri samsaxurisaTvis, gansakuTrebuli sirTulis an

mniSvnelobis davalebis SesrulebisaTvis gamoiyneba “sajaro samsaxuris Sesaxeb”

saqarTvelos kanoniT gaTvaliswinebuli waxalisebis forma.

2. “sajaro samsaxuris Sesaxeb” saqarTvelos kanonis da saarqivo

sammarTvelos Sinaganawesis darRvevis SemTxvevaSi sajaro mosamsaxures ekisreba

“sajaro samsaxuris Sesaxeb” saqarTvelos kanoniT gaTvaliswinebuli

disciplinuri pasuxismgebloba.

3. Tu sajaro moxeles dakisrebuli aqvs disciplinuri pasuxismgebloba da

am pasuxismgeblobis moxsnamde Caidens disciplinur gadacdomas, mas SeiZleba

daekisros adre dakisrebul disciplinur pasuxismgeblobaze ufro mZime

pasuximgeblobis zoma.

muxli 11. mosamsaxuris uflebebi

mosamsaxures ufleba aqvs:

a)Tavisi kompetenciis farglebSi ganixilos da miiRos Sesabamisi

gadawyvetileba, dadgenili wesiT moiTxovos da miiRos informacia Tanamdebobrivi

uflebamosilebis gansaxorcieleblad;

b) miiRos Tanamdebobrivi funqciebis Sesasruleblad saWiro organizaciul-

teqnikuri saSualebebi da hqondes Sesabamisi samuSao pirobebi;

g) moiTxovos samsaxurebrivi gamoZieba Tavisi pativisa da Rirsebis Semlaxavi

cnobebis gabaTilebis mizniT;

d) mosamsaxure saarqivo sammarTvelos ufrosTan SeTanxmebiT, ZiriTad

saqmianobasTan SeTavsebiT, (ise rom xeli ar SeeSalos misi ZiriTadi saqmianobis



ganxorcielebas) SeiZleba eweodes pedagogiur, samecniero da SemoqmedebiT

saqmianobas;

e) samsaxurSi miRebis dRidan samsaxuridan ganTavisuflebis dRemde miiRos

SromiTi gasamrjelo;

v) isargeblos kanonmdeblobiT gaTvaliswinebuli sxva uflebebiT.

muxli 12. mosamsaxuris movaleobani

1. sajaro mosamsaxure valdebulia:

a. erTgulad emsaxuros saqarTvelos saxelmwifosa da mis xalxs, daicvas

konstitucia da kanonebi, pativi sces saxelmwifos interesebs da avtoritets,

moqalaqeTa uflebebsa da Tavisuflebebs, keTilsindisierad Seasrulos masze

dakisrebuli movaleobani;

b) specialuri miTiTebebis gareSe daicvas is samarTlebrivi aqtebi, romlebic

samsaxurs ukavSirdeba. jerovnad da keTilsindisierad Seasrulos masze

dakisrebuli movaleoba da daicvas Sromis Sinaganawesi;

g) Seasrulos xelmZRvanelis brZaneba, miTiTeba, romelic gamocemulia

kanonmdeblobiT dadgenili uflebamosilebis farglebSi.

d) daicvas Sromis disciplina, racionalurad gamoiyenos samuSao dro, ar

dauSvas iseTi qmedeba, romelic aferxebs muSaobas da laxavs saarqivo

sammarTvelos avtoritets;

e) gaufrTxildes arqivis sakuTrebas, daicvas materialuri faseulobebi,

wesrigSi qondes samuSao adgili;

v) ar dauSvas samsaxurSi gamocxadeba arafxizel mdgomareobaSi;

z) samsaxuridan ganTavisuflebis Semdeg, uSualo xelmZRvanels miReba-Cabarebis

aqtis safuZvelze gadasces samsaxurebrivi daniSnulebis nivTebi, romelic gadaeca

sargeblobaSi arqivSi muSaobis periodSi.

T) dauyonebliv Seatyobinos uSualo ufross da safinanso-ekonomikur da samneo

ganyofilebas, misi kontrolis qveS arsebuli qonebis dazianebis, gadaadgilebis,

ganadgurebisa Tu dakargvis Taobaze da warudginos axsna-ganmartebiTi baraTi;

muxli 13. Sinaganawesis gacnobis wesi, pasuxismgebloba Sinaganawesis

darRvevisaTvis

1. Sinaganawesis proeqti damtkicebamde waredgineba saarqivo sammarTvelos da

teritoriuli organoebis sajaro mosamsaxureebs gacnobisa da masSi SeniSvnebisa

da winadadebebis Setanis mizniT. es winadadebebi da SeniSvnebi dawesebulebis

xelmZRvanelisaTvis savaldebulo ar aris, garda im SemTxvevisa, rodesac isini

gamomdinareoben kanonidan.

2. saarqivo sammarTvelos aparati samsaxurSi miRebisas uzrunvelyofs

mosamsaxurisaTvis Sinaganawesis gacnobas rac dasturdeba xelmoweriT.

xelwerili Sinaganawesis gacnobis Taobaze Tan erTvis mosamsaxuris pirad saqmes.

3. winamdebare Sinaganawesi savaldebuloa Sesasruleblad saarqivo

sammarTvelosa da misi teritoriuli organoebis yvela sajaro mosamsaxurisaTvis.

4. saarqivo sistemis TiToeuli sajaro mosamsaxure valdebulia daicvas

Sromis Sinaganawesi.



5. Sinaganawesis darRvevis SemTxvevaSi sajaro mosamsaxures ekisreba “sajaro

samsaxuris Sesaxeb” saqarTvelos kanoniT gaTvaliswinebuli pasuxismgebloba.

6. SinaganawesSi cvlilebebisa da damatebebis Setana xdeba sammarTvelos

ufrosis brZanebiT.


